[ll. ENROLLING A LOAN

A.OQOverview

Lenders must submit to CalCAP the following forms and documentation with each loan
enrollment request:

Il\ Loans over $500,000 must be pre-qualified by CalCAP prior to the lender enrolling
= the loan in the program.

CalCAP
SB

Required
1. CalCAP Small Business Loan Enroliment Application
&~ http://www.treasurer.ca.gov/cpcfa/calcap/sb/enrollment. pdf v
2. Borrower Certification
F http://www.treasurer.ca.gov/cpcfa/calcap/shicertification. pdf v
3. Proof of Borrower and Lender Premium Deposit v
4. NAICS Print-Out
& http://www.census.gov/eosiwww/naics/ v
5. Borrower Privacy Notice
&~ http://www.treasurer.ca.gov/cpcfa/calcap/forms/privacy. pdf v
If Applicable
4. Appraisal or other reputable documentation of the property value — only for commercial N

real estate loans
5. Print-out of web page showing borrower is located in Severely Affected Community

(SAC), if applicable:
~High Unemployment Area: http://www.labormarketinfo.edd.ca.gov/Content.asp?pageid=1003 v
&~ Enterprise Zone: http:/AMww.hcd.ca.gov/fa/ez/enterprise/newmap.html
6. CalRecycle Authorization — only for borrower fees paid by CalRecycle (form must be

authorized by CIWMB) N
& http://www.treasurer.ca.gov/cpcfa/calcap/sb/calrecycle.pdf
7. CalCAP Small Business “Borrower Agreement to Pay Lender Fee” form — only for

applications where the borrower is paying both the lender and borrower premium N}
& http://mww.treasurer.ca.gov/cpcfa/calcap/sh/fees.pdf
8. CalCAP Small Business “Prequalification Form” — only if reqular CalCAP SB loan is

$500,000 or more N
& http://www.treasurer.ca.gov/cpcfa/calcap/sb/enroliment. pdf
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CalCAP SB loan enrollment applications must be received at CalCAP within 15
business days of the “Date of First Disbursement” (Date of Loan) by email, fax, or
regular mail:

CalCAP@Treasurer.ca.qov

(916) 589-2805

AF) CPCFA/CalCAP SB
915 Capitol Mall, Room 457
Sacramento, CA 95814
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B.CalCAP Small Business Loan Enrollment

Before submitting a CalCAP SB loan enroliment application, lenders should ensure the
following pertinent documentation is fully completed:

Required If Applicable
v/ CalCAP SB Loan Enroliment Application v'Commercial Property Appraisal
v"NAICS Print-Out v’ Severely Affected Community
v Proof of Premium Deposit by lender and Information
borrower v’ CalRecycle Authorization
v Borrower Certification v Borrower Agreement to Pay Lender Fee

: In addition, CalCAP regulations require lenders to obtain various assurances from
f! E the borrower related to the eligibility of the borrower’s business and purpose of the
loan proceeds. Further, pursuant to the California Information Practices Act of
1977 (Civil Code Section 1798.17), lenders are to provide the borrower with a copy of the
privacy notice disclosing borrower data collected by lenders on behalf of CalCAP.

While CalCAP does not prescribe a standard format for the borrower certification and
privacy notice, examples of those documents can be found in Chapter VII of this manual and
on CalCAP’s website at:

v’ Borrower Certification for Small Business Loan Enrollments:
http://www.treasurer.ca.gov/cpcfa/calcap/sb/certification.pdf

v’ Privacy Notice: http://www.treasurer.ca.gov/cpcfa/calcap/forms/privacy.pdf

f! *_s. Any alteration of certifications need to be approved by CalCAP prior to use.

Copies of these documents need to be submitted with the loan enrollment package and the
original set should be maintained with the borrower’s loan file and made available to CalCAP
for review upon request.

B.1. Instructions for Completing the CalCAP SB Loan Enrollment Application

This section provides instructions for lenders on how to complete the CalCAP SB Loan
Enrollment Application, which is the primary form needed for lenders to enroll a loan with the
CalCAP small business lending program.

A copy of the application can be found in Chapter VII of this manual. However, lenders
should always check CalCAP’s website for the most current version of the application:

<= http://www.treasurer.ca.gov/cpcfa/calcap/sb/enroliment.pdf
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Form 1: CalCAP Small Business Lending Loan Enrollment Application

Lender Information Section

CALFORNIA CAPITAL ACCESS PROGRAM 915 Capitol Mall, Room 457
Califurmia Polluticn Contsal Financimg Authonty Sacramento, CA S5514
CalC " Fax (916} 3892805

CalCAP | CalCAP
Use Loan #
Only | Ltate
Recerved
CalCAFP LOAN ENROLLMENT APPLICATION
Lender Information
Participating Lender Lender [Dé
Loan Officer Name Phone
Loan Officer Email
Field: Information Needed:
= Participating Lender | v" Name of the financial institution.
= Lender ID v The financial institutions’ assigned CalCAP Lender ID. This number was issued

and provided on the signed copy of the lender’s “Financial Institution Enroliment”
agreement and “Welcome Letter” that accompanied it. (This number never

changes.)

= L oan Officer Name v' Name of lender representative CalCAP can contact with questions about this
enrollment.

= Loan Officer Email v Email of Loan Officer named above.

= Phone v’ Direct phone number with area code for Loan Officer named above.

Borrower Information Section

Borrower Informianian

Name DBA

Address Cay County Lip

Type of Business/ Artivaties What year was the usmess mcorporated or opened?
Annual Revenues Last Fiscall Year 5 Average Annual Revenue Last 3 Years §

Number of Employees__________ Namber of Full Tine Equivalents Jobs created _ Jobs retained

Is busmess located m a Sevessly Affected Commuumty? [TYes [INo

Will loan monses be wsed al shove address? [JiYes [(INo If no, location wher= loan wall be usesl

Address City County Zp
NAICSCode _ Census Trac & o -
hittpe/fwana cepsus poneos wEw naics’ hittp/wew fliec. pon/Geocods 'de fnlt aspx
Purpose of Loan
Is busmess mumonty owned? [JYes [(JNo [ Decline to Answer Is busmness wonon owsed? [JYes [JNo [ Declme 1o Answer

Is busmess veberan owned? [JYes (MNe [0 Decloe to Answer
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Field:

Information Needed:

= Name

v Name of the primary borrower representing the business.

= DBA

v Name of business (sole proprietor, partnership, corporation, etc.)

= Address, City, County, Zip

v" Address of the business.

= Type of Business/Activities

v’ List the function of the business. “What does the business do?”
(e.g. retail sales, carpet cleaning, burger restaurant, etc.)

%~ Refer to the FAQs in Chapter VI for business function
examples.

= What year was the business
incorporated or opened?

v’ 4-digit year the business either opened, was incorporated, or
was taken over by the new owner.

<" If the business is a start-up, use current year.

= Annual Revenues Last Fiscal Year $

v’ List the borrower’s annual business revenues for the last fiscal
year—rounded to the nearest whole dollar amount.

& |f the business is a start-up, use the current income or $0.

= Average Annual Revenue Last 3
Years

v List the borrower's combined average annual business revenue
for the last three years—rounded to the nearest whole dollar
amount.

“"|f the business is a start-up, use the current income or $0.

= Number of Employees

v Number of all full-time or part-time employees of the business.
Must be a minimum of 1 and cannot exceed 500.

%~ Refer to the FAQs in Chapter VI for instructions on how to
report the number of employees.

= Number of Full Time Equivalents

v Number of full time equivalent (FTE) employees of the
business—rounded to the nearest whole number. Must be a
minimum of 1 and cannot exceed 500.

& Refer to the FAQs in Chapter VI for instructions on how to
report the number of FTEs.

= Jobs created

v Number of jobs created for the business as a result of the loan.
<" |f jobs are not created as a result of the loan, use “0".

= Jobs retained

v Number of jobs retained for the business as a result of the loan.
“"If jobs are not retained as a result of the loan, use “0".
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= |s business located in a v Indicate whether the business is in a Severely Affected Community
Severely Affected Community? (SAC) as reported by data from:
OYes ONo » Employment Development Department (EDD) for High
Unemployment Areas:
@& http://www.labormarketinfo.edd.ca.gov/Content.asp?pageid=1003

= Housing and Community Development for Enterprise Zones:
&~ http://www.hcd.ca.gov/falez/enterprise/newmap.html

& Follow the instructions below to determine whether the business is
located in a SAC. If the business is located in a Severely Affected
Community, submit print-outs of the EDD or Enterprise Zones
information with the enrollment application.

High Unemployment Areas

Step 1: Go to the California Employment Development Website at:
http://www.labormarketinfo.edd.ca.gov/Content.asp?pageid=1003 and click on “California and Counties”.

Employment Development Department

Home Unempdoyment bility Ji Training

LaborMarket/nfo ORI |

Monthly Data Release .

» Local Waorkfarce Investrnent Areas
Each month the EDD releases revised and preliminary civilian labor force,
unemployment rates, and industry employment by geography for California,
metropolitan areas, counties, and sub-county areas. + Histonca Unemploymaent Rates (Excel format

« Citles and Places by Count

Step 2: Print the document and highlight the state-wide unemployment rate.

State of Caldemia Employment Development Department
April 19, 2013 Labor Market Infarmation Division
March 2012 Benchmark http:/fiwww.labormarketinfo.add ca.gov

(916) 232-2182
REFORT 400 C
Monthly Labor Farce Data for Counties
March 2013 - Preliminary
Data Mol Seasonally Adjusted

COUNTY i LABOR FORCE EMPLOYMENT UNEMPLOYMENT RATE|
STATE TOTAL - 18,557,700 16,817,200 1,740,500 0.4%
ALAMEDA 10 Ta8,100 718,900 G0.200 T.T%
ALPINE 19 oS80 510 =0 9.0%
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Step 3: Go back to the EDD homepage and click on “Cities and Census Designated Places”.

Em lo menf Development Department e
%{W ploy P P

Home Unemployment ity Jobs & Tramning oll Taxes Labor Market Info

LaborMarketinfo

« Cabfomia and Counties
Each month the ECD releases revised and preliminary civilian labor force, + Local Wiarkiores Invesirnent Areas

unemployment rates, and industry employment by geography for California, # Cibes and Flaces by County

metropolitan areas, counties, and sub-county areas. « Historical Unemeloyment Rates (Excel format

Currend Monthty Press Relsades
These Data Are Also Called

Guick Jump (o View a Press Release; [California - Official EDD Release »| Go | * Menthly Joo Cutiosk

» Economy Today

Data for areas on the drop down kst that hawve an ® after the name offer multi=county
Metropofitan Arsa data only. + Unamployment Rate Data

EDD Jobs R i
Or view links by area bype: " obs Repo

ofcial EDD Statewlde News Release
Additong Resources

California Employment Highlights for March 2013 + Duts Balasss Schetols
Industry Ermngdoyrment and Labor Force Data for + Historical Industry Employmant Data Fies (Excel
» Califormia format)
v Counias + Historical Unemplayment Rates (Excel format
s Metropoitan Areas = Methodology for Generaling Labor Force Data
Lakar :5.‘:.9 Diata only for . !_.:r:‘.":-:l-:!l:g_.- for Genarabing Industry Ermployrmient
Data

s Cites and Census Designated Places

LA 5 L 15 Burss i Bee Shatiatic
= Local Workforce Imvestment Arsas + U Buresy of Labor atabstcs

Hours and Earnings Data by Seklected Industries

Step 4: Select the borrower’s county.

t Department

ome Line ity Training P 5 | larke

Labor Force and Unemployment Rate for Cities and Census Designated Places

Gt datn for other arsas:

Califarnia

Coountamg

Matropaolitan Areas

Cities and Census Designated Places
Local Workforce Imvestment Aneas

nia Lador Market Review

These data are updated monthly and are provided here for April 2013. Oriy riet seasonally—adjusted labor force (unempioyrment rates) data are developed
for cities and Census Designated Places (CDP). Estimates of employment by industry are not available. See the notes below about the limitations of these
data.

For additional release details, please visit our 2013 Release Schedule

Data for All County Sub-Areas:
Current Month

Annual Averages:
2012 2011|2010 | 2009 | 2008 | Histerical Data

Cities and Census Designated Places by Individual County:

Alameda

Alpine (ne city file)
Amador

Butte

Calaveras
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Step 5: Print the document and highlight the county-wide and the borrower’s city unemployment rate.

A B G ] E F G H

1 State of California Emplaymant Development Dapartmant
2 May 17, 2013 Labor Marke! Information Doision
3 March 2012 Benchmark htip: . labormarketinio, edd. ca.gov
4 {916) 262-2162
5

6 Maonthly Labor Force Data for Cides and Census Designated Places (CDP)

7 April 2043 - Praliminary

] Data Not Seasonally Adjusted
g

10 Labiar Employ=  Unemploymant Cansus Ratios

11 Area Name Force mant Number  Rate Emp Unemp
12

12 Alameda County 777,300 722800 54,500 1.000000 1000000
14

15 Aameda city 41,100 36,900 2000 4.8% 005107 0035923
18 Abany cily 8400 8. 100 300 29% 0012584 0005057
17 Ashland CDP 10,500 8,700 900 8.1% 0013363 0015704
18 Berkehey city 60,100 26,100 4000 G 0.07TTGEF 00734963
19 Castro Valey CDP 31,800 30,500 1,300 4.1% 0042225 0.0230955
20 Cherryland CDP 6.800 6,100 700 10.3% O.008396 0.012776
21 Dubden caly 15800 15200 00 42% 0021033 Q0ZF244
22 Emeryville sity 4,700 4,400 200 S0% 000130 0.004280
23 Fairview CDP 5,400 5,200 200 4.3% 0007161 0.004258
24 Fremont ity 112.800 107,100 5700 50% 0148188 0103806
25 Hayward clty X | . 0.001365 0.103008
8 Lewermore ciby 0055852 0035134
27 |Newark city 0.025660 0.02T415
20 Oakland ity 0251628 0402715
70 Piedmond city 0007510 0.003728
10 Pleasanton city 0.048805 0023423

Step 6: If the borrower’s county or city unemployment rate is 110% or more than the current California state-
wide unemployment rate as of the date of the loan, then the enrollment is located in a Severely Affected
Community.

< For example: If the current California unemployment rate is 9.4%, any business located in a city or county
with an unemployment rate of 10.34% or higher is considered located in a Severely Affected Community
(9.4 x1.1=10.34).

Step 7: If the borrower is located in a Severely Affected Community, submit with the loan enroliment
package print-outs of the web pages for the “Monthly Labor Force Data for Counties” (Step 2 above) and
“Monthly Labor Force Data for Cities and Census Designated Places” (Step 5 above).
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Enterprise Zones

Step 1: Go to the California Department of Housing and Community Development website at:
http:/Amww.hcd.ca.gov/falez/enterprise/newmap.html

Califoenia Despasimond of

Housing and Community Development R

HOME FINARCIAL ASSISTANCE CODES & STANDARDS HOUSING POLICY DEVELOPMENT

Enterprise Zones
MAPS AND STREET RANDES

Thass Srerprise E05E SIS ANQES B T
g roanly Diinrdopm

Anaheim . Expirms U3 L3037

AR - Experta BTRT004

Barsiow - Evpiey 11202
1m0 | Waha : TES Snaats

Caberico - Imperial County « Erprea- FOTET00 T

Coachela Valley [Coachella, intio, Thermal) - Expres: |

COMEACN - Evpima: 773

Step 2: Compare the borrower’s address to the current listing of enterprise zones. If the borrower’s address
is located within one of the enterprise zones, the enrollment is located in a Severely Affected Community.

Step 3: If the borrower is located in a Severely Affected Community, submit with the loan enroliment
package a print-out of the web page indicating enterprise zone street address range and highlight the city or
county.

= Will loan monies be used at v' Indicate whether the proceeds of the loan are being used to support
above address? OYes CINo the business at a different business location than listed in the
“Business Address” field above.

= |f no, location where loan will be = v If answered “no”, list the address of where the loan proceeds will be
used: Address, City, County, Zip used.

#|f answered “yes”, leave address, city, county, zip fields blank.
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= NAICS Code v’ Six digit number used by the North American Industry Classification
:  System (NAICS) to categorize business types.

@ http://www.census.gov/eos/www/naics/

Lot 4 aabd

ce HSE Paddly [T Ceography | Data | Research | Newsrpom

wnte Cann Bamnmu L inial WL S

North American Incustry Classification System
L) [ (Rt (Ut [ENE) (RS

MAICE Search

2012 NAICS Key Word Search

Rahee I - Step 1: Enter
ETH -y Ssarch remits for: Fur Gapuipnt business activity type
oheretnisptie o - (e.g. Farm Equipment)
2007 NAXCS Search st ¥
ALY P
ZED §awm e ara prad g3 ey - od wloiape

P RA)
A e

ST Far e

Downloads/Reference i

FilesiTools
« o m —  Step 2: Select 6-digit code
e that best describes the

business activity

Measuring America—People, Places, and Our Econom

UL S & MO TRY PEOPLE & MOUSEMOL DS oc
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= Census Tract # v' 11-digit number used to identify the specific location of a business
to provide more reporting consistency and uniformity.

%~ http://www.ffiec.gov/Geocode/default.aspx

FFIEC Main Disclalmer Privacy Policy Contact Us Search | FFIEC Census Report Helgr

Geocoding System

The FFIEC is under contractual agresmaest with Tels Allas, s data source vendsr far this system, which limits Internet osers ko snter one
afdiess ab atime and oblain the sappropeate gescading infosmation. Far batch geocoding, please centact Tels Atlas at

ImfebA G leatas. com for ofdering the dita

Fequiremenis: This syslem requires thal you snber o sires] addre=3 along with sither a :ity and stole OR a oy code. The FFIEC web 3ls

i e god) s & pudlic web slle. In orderio ses This public well sile, you must configurs your Rreaall fyslams property 1o allew this sile 1o be seen
ey il Mobtevirh Thoblabors, you Shiidhd £ T Sppropaiale palammlert CONLEstent with ~oul iréwill Lechnalogly B S4Eurlty polchi 10 safeguald your
twnrk e onment. ~0U may Need the s3STiance of informatior Technology professknals rained 1o work “Eh your Indiioual

lmwutmuwmumumwwmwmm”m
mnvironment

::ontinue using year 2012 geocoding results for calendar year 2013 CRA/HMDA reporting
until year 2013 geocoding becomes available (scheduled for mid-year 2013).

Year: 2012 ~
Street Address: 915 capitol mall
City: sacramants

State: CA - Cabfornia b K Input the borrower’s
Zip Code: 95814 business address and
[ Search | Reset | click the “Search” button

HE G

FFIEC Main Disclalmer Privacy Policy Contact Us Search Back to Geocode FFIEC Census Report Help on Data

Geocoding System

Geocode Search Result for 2012 HMDA/CRA Reporting - —_
Use:
Stieet Address | D15 CAPITOL MALL | MSAMD Code | 18500 ;- gtate C(()_‘fjed: 06067
. County Code:
c EACRAMENTO
Y e 1 3. Tract Code: 0011.01
State Abbreviation | CA County Code | 187
Zip tods freen TractCods | 1611.81 To arrive at the Census
Tract # of the business:
MSAMD Mame: SACRAMENTO--ARDEM-ARCADE-ROSEVILIE,
S 060670011.01

Stale Hame: CALIFORMIA
County Name: SACRAMENTO COUNTY

[ Get Census Demographic | | Get Street Map |
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= Purpose of Loan

® |s business minority owned?
OYes OONo ODecline to Answer

= |s business veteran owned?
OYes OONo ODecline to Answer

v' Brief description of the use of loan proceeds (e.g. “working capital”
or “purchase equipment”).

v The business is minority owned if at least 51% of the business is
owned by one or more minority individuals.

v' The business is woman owned if at least 51% of the business is
owned by one or more women.

v The business is veteran owned if at least 51% of the business is
owned by one or more veterans.

Loan Information Section

Loan Information

I& this loan ensolled in any other povernment plarantes program’

What percent of loan 15 enrolled m other progrim?

Lender Loan INumber

OYese [No
%5 What percentage of loan 15 bemg enmlled m CalCAP? %o

If Yes, name the program

TypeofLoan: [ LineofCredit [ JTerm Loan

Total Loan Amount 5

Loan Amount Ennolled in CalCAP §

Date of First Disbursement (Date of Loan)

Marenry Date

Interest Rate

Is this loan a restructure of a prior CalCAP Loan? [ Yes (%o

Remaining balance on loan being restroctured-§ Amount of increase requested: §

Borrower Premium 13

% D Fixed D Vanable

Is 3¢ loan secured? D Yes |:| No

If Yes, provide the CalCAP Loan #

% Lender Premium $ %

Is an Indepsndent Contributar being used w0 pay the premiums?[ ] Yes [JNo  If yes, Name of Contributor Program

Field:

Information Needed:

= |s this loan enrolled in any
other government guarantee
program? OYes ONo

= If “Yes”, name the program:

= What percent of loan is
enrolled in other program?

= What percentage of loan is
being enrolled in CalCAP?

v You may not “double enroll” a loan that is already covered by another
government program, but you may enroll the unguaranteed portions,
except the unenrolled portion of an SBA loan when using federal funds.

v’ Provide the name of the other program the loan is enrolled in.

For example, if $75,000 of a $100,000 is enrolled in the other program
and $25,000 is enrolled with CalCAP, then the percent enrolled in other
program equals 75%.

v Following the previous example, the percentage enrolled in CalCAP
equals 25%.

%" If no amount is enrolled in another program, use 100%.

v’ List the unique loan number associated with the borrower’s loan.
<" If the enroliment is a pre-qualification request, leave field blank.

= Type of Loan:
OLine of Credit OTerm Loan

v’ Field defaults to “Line of Credit”. Change if necessary and check one
box only.

= Total Loan Amount

v The total amount loaned to the borrower associated with the unique
loan number (regardless of amount enrolled in CalCAP).

= Loan Amount Enrolled in

v The portion of the loan the lender requests to enroll with CalCAP. This

CalCAP Small Business Program Lender Manual
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CalCAP $

= Date of First Disbursement
(Date of Loan)

» Maturity Date

= |nterest Rate
= (Fixed OVariable

= |s the loan secured?
OYes CONo

= |s this loan a refinancing of a
prior CalCAP Loan? OYes
OONo

= |f Yes, provide the CalCAP
Loan #

= Remaining balance on loan
being refinanced

= Amount of increase
requested

= Borrower Premium

= Lender Premium

= |[s an Independent
Contributor being used to
pay the premiums? OYes
CONo

= |f yes, Name of Contributor
Program

CalCAP Small Business Program Lender Manual

amount should be equal to or less than the amount in the “Total Loan
Amount” field.

%~ Use this amount to calculate applicable lender and borrower
premiums.

v Date of loan (if term loan) or date of first disbursement (if line of credit).

%~ This date triggers the clock for the 15-day deadline to submit
an enrollment application to CalCAP.

<~ If the enrollment is a pre-qualification request, leave this field blank.

v The date (MM/DD/YYYY) the enrolled loan matures. CalCAP will insure

enrollment for a maximum of 10 years, regardless of maturity date.
& |If the enroliment is a pre-qualification request, leave this field blank.

v" Annual Percentage Rate (APR) for the enrolled loan.

v Indicate whether interest rate remains the same (fixed) or changes
(variable) over the life of the loan.

& If answered “variable”, provide the starting rate and the index
the variable rate is tied to.

v If collateral is used to secure the loan, answer “yes’—otherwise, answer
“no".

v Answer “yes” if this loan represents a refinance of an existing CalCAP
enrolled loan—otherwise, answer “no”.

v’ If answered “yes”, list the unique CalCAP Loan Number previously
assigned to this loan by CalCAP.

v Provide the residual balance on the old loan prior to the refinance.

v List the portion of the loan that is being advanced above the amount
already indicated in the “remaining balance” field.

@ The “amount of increase” serves as the basis for calculating
the new borrower and lender premiums.

v Provide the dollar amount and percentage based on the enrolled
amount or increase of the loan.

& Percentage rate must be between 1% and 3.5%.

v’ Lender and borrower premiums must be equal. Submit the “Borrower’s
Agreement to Pay Lender Fee” if borrower pays lender fee.
& http://www.treasurer.ca.gov/cpcfa/calcap/sb/fees.pdf

v An independent contributor can pay all or a portion of the borrower,

lender, and CalCAP premiums, or any combination thereof, depending
on the program.

v’ If answered “yes”, provide the name of the independent contributor
program (CalRecycle).

&~ CalCAP will calculate the dollar amount and percentage to be
contributed.

v If answered “no”, leave field blank.
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Signature and Certification Section

CALIFORNIA CAPITAL ACCESS PROGRAM 915 Capitol Mall, Room 457

Califorzas Pollution Confrol Financing Authenty Sacramento, CA 95814

CalCAP yreasuses ca go~ Fax (916) 389-2805
Borrewer Name Lender Loan Number

By enrolling this loan the Participacng Finzncial Invirecion cemmfies, based in parion information pq-qrided by the Borrower (please initial each jtem):
* all capitalized terms aredefined in 4 OCR §8070 of the Californis Code of Regulstor:

The kean is & Cmalified Loan as defined in 4 C7R. §8070(x) of the California Code of Remlations
The business recening the Qualified Loan is a-Qualified Business, « defined in 4 CCR §80T0(r) or 4 CCR £8078.2(c) of the California Code of Regulations
The Qualified Loan 15 fora busness actoaty that bas its P.mn.r!.' Econamac Effect in Caiforma as defined n 4 CCR. §8070{0) of the CPCFA F.IT'I.I.LI.IIIN

The Particzpating Financi] Institution wall provide mformation from financisl records of the Bormower upaon equest of the Exscurave Dusector of the CPCFA, and
the Participating Financisl Institution has obtaned the consent of the Bamower to such ciscloture

The Participating Finsnciil kustitution has obtzined a writien represntation fom the Bormower that the Bomowes has oo begal, beneficial or equatable, mberest m
the Fees of the Matching Coatnbution

The ensolled amoume of the boan dows not sxcesd §3 500 G0

The Farticipating Financii] ststion has potified the Borrower if -be Participating Finencial Institution’s share of the Fees for the Qualified Loan has been pad
by the Borrower

The Farticipating Financiil Inesisnrion has obizined a wrinten representation from the Bomower that it has secured or made application for all applicable licenses or
pormats peeded to comdisc 1ts busanvess.

The Particzpating Femanen] bntinwtion has set, and will not, enroll the same loan or portion thereof m any other government program substantially similur to the
Progrem

Thee Borrower bas mecenved the CPCFA/CalC AP Privacy Notice.

Field: Information Needed:

= Borrower Name | v Name of borrower.
@ Field will auto-fill if form is completed electronically.

» Lender LoanNumber v List the unique loan number associated with the borrower’s loan.
& |f the enrollment is a pre-qualification request, leave field blank.
@ Field will auto-fill if form is completed electronically.

=10 Spa(;; for IH.i:c"iaIs. v’ Lender to initial all 10 assurances.
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Signature and Certification Section (continued)

For participation in the Federal fund, the Pirticipating Financial Incfitation must obtain the following assurances from the Borrower per 4 CCR §8078.2
of the California Code of Regulations:

The loam &5 used for a bazness parpose allowed by the US. Treanzy

— The loan wall not be used for purposes profubioed by the U.S. Treamury.

The loan will not be used bo Snance melipble businesses prohabited by the U.S. Treammy.

For participation in the Federal fund, the Lrader hereby cerrifies to the State the following:

The loan has met been made m onder to place wxier the protection of “he state program prior debt that is not covered under the state program and that is or was oawed by
the bomrower o the beder 2 to an affilate of the lender.

The loan i3 not & refinanciag of a losn previously made to that bomower by the lender or an affiliate of the lender.

The lender is not afemptins b6 enrell the unguasiatesd pormions of SEA- guarantesd Loans

As reqqared by Section 304 1{c2) of the SmallBumness Jobs Act o/ 2010, the prvate exfxty hereby cernfies £ the State that the Pane ef the prvase entity
Ill'l.‘tuulhﬂ'lcm'l.'rcteddlmnﬂmtg@;m(ﬂmhmueﬂﬁdumnmIll-:-f'lhe'hw: Mfemder Regittration and Motification Act (42 US.C
160113 For the purpoces of thit Cemification, Principal means the bllowing: if s sols propristorthin, the pronristor, if a parmerthip, sach mansging parmer and
each partmes who it a nabural pervon and holds 1 20%: o1 move cwnershsp inberest in the prmerthap, and if a ¢ wporatson, hnuted Eabality ¢ ¥, atsaciation of a
development company, each director, each of e Sve mow highly cmpensated executiues or afficen of the snnty, and sach matuml person i3 & diect or
indirect holder of 20%: or more of the cwmershep stock or stock equualent of the entity

The Particspating Financial Institution scknovdedges that its lendimy activities are sulbyest to safety and souminess standards as sef forth in any applicsble fedenl

banking regulations

Authorized Lender Signama-e Tieke Darte
Field: Information Needed:
= 7 Spaces for Initials 7 v’ Lender to initial all 7 assurances.

%~Do not initial if loan does not qualify for Federal funds.

" Authoriz;a Lenagr ngnature v To be signed by the Lender designated authorized signer.
= Title v Title of the Lender designated authorized signer.
= Date | | v’ Date the enrollment was signed.

CalCAP Small Business Program Lender Manual I11-15




B.2. Summary CalCAP Loan Enroliment Flow

e
_

Borrower

Required:
-Loan Enroliment A

-NAICS Print-Out

Submits Loan
Application

>

IJ:LI

Lender

If Loan <$500,000 —
Lender makes loan

Step 1

If Loan >$500,000 -
Lender must submit
Prequalification

Deposits lender

and borrower premium:
Step 2 |

Completes loan

enroliment package

-~

pplication

-Proof of Premium Deposits
-Borrower Certification

-Privacy Notice
If Applicable:

-Commercial Property Appraisal

-Severely Affected Community Print-Out

-CalRecycle Authorization
-Borrower Agreement to Pay Lender Fee

Step 3

Payto

=]

Loss Reserve Account

CalCAP deposits
premium match

Submits loan enroliment package

within 15 business days of the date_,
of first disbursement

CalCAP Small Business Program Lender Manual

CalCAP approves
or disapproves
Prequalification
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